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Office Mix 
Quiz guide 

Introduction 
Office Mix’s Quizzes Videos Apps option allows you to add simple quiz questions 

to your mix. 

Before you get started 
 Plan where the questions should appear in your presentation and insert a blank slide for 

each question. 

 Currently, the available question types are: 

 Multiple choice and multiple answer 

 True/false 

 Poll 

 Free response 

 Only scores for multiple choice/answer and true/false questions are recorded. 

Create a question 
1. Open the Mix tab.  

2. Click Quizzes Videos Apps. 

3. The Lab Apps for Office screen appears.  

4. Click STORE. (Note that this includes other content not covered in this guide, which may or 
may not be useful to you.) 

5. Choose the type of question you would like and click Add. 

6. A confirmation message may appear; if you’re happy to continue, accept and continue. 

7. The question template will appear on the slide. 

Tips 

 All of the text fields come with a text editor that allows you to format the text and add images, 

symbols, tables and equations. 

 The Preview shows the retry/limited attempts messages, but not the appropriate behaviour. 

You can test this on the Office Mix site. 

 See the Publishing guide to fully integrate your mix into duo.   
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Multiple Choice Quiz 
1. Select font size: click a T icon to choose small, medium or large font 

(change in size will only appear in the preview).  

2. Insert question here: type in the question text.  

3. Add Hint: type in a hint that the user can view.  

4. Allow Single Choice Only: there is only one correct answer. 

5. Allow Multiple Choices: there is more than correct answer. 

6. Shuffle Answers: answers appear in a random order each time. 

7. Allow Retry: user can have another chance to answer the question. 

8. Limit Attempts: number of times user than retry the question. 

9. Insert option here: enter one of the multiple choice answers. 

10. Delete: delete the option (answer).  

11. Add Feedback: include feedback that the user will see if they choose this option.  

12. Select for Correct Answer: a green tick means that this is the correct answer.  

13. Add another answer: include another multiple choice option. 

14. Preview: click to see how the quiz will appear to the user. 
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True False Quiz 
1. Select font size: click a T to choose small, medium or large font.  

2. Insert question here: type in the question text.  

3. Add Hint: type in a hint that the user can view.  

4. Allow Retry: user can have another chance to answer the question. 

5. Add Feedback: include feedback that the user will see if they choose this option.  

6. Select for correct answer: a green tick means that this is the correct answer.  

7. Preview: click to see how the quiz will appear to the user. 
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Multiple Response Poll 
 Tip: This option creates a poll that collates user responses. Users are not able to see the 

results of the poll—they only appear in your password-protected Office Mix site. 

1. Select font size: click a T to choose small, medium or large font.  

2. Insert question here: type in the question text.  

3. Allow Single Choice Only: allow the user to choose only one answer. 

4. Allow Multiple Choices: allow the user to choose multiple answers. 

5. Insert option here: enter one of the answers. 

6. Delete: delete the option (answer).  

7. Add another answer: include another multiple choice option. 

8. Preview: click to see how the poll will appear to the user. 
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Free Response Quiz 
 Tip: The answers will appear in your password-protected Office Mix site. Important: do not 

ask for any personal or personally identifiable information here, as it will be saved on a third-

party server. 

1. Select font size: click a T to choose small, medium or large font.  

2. Insert question here: type in the question text.  

3. Add Hint: type in a hint that the user can view.  

4. Preview: click to see how the question will appear to the user. 

 

 


