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Wikis for students 
Advice and good practice 

Introduction 
Wikis allow you to build text and multi-media pages in duo. The Creating and building a wiki in 

duo page includes instructions for getting started. This document provides advice and good 

practice in using wikis. 

Copying and pasting text 

Formatting issues 

If you prefer to type your work into another application before copying and pasting it into a wiki, 

it is recommended that you use a text editor like Notepad or TextEdit. Copying and pasting 

from applications like Microsoft Word will transfer formatting which may make your text appear 

strangely in the wiki, and which is difficult to get rid of. 

Saving your work 

If you do type straight into the wiki, you may want to copy your work before updating the wiki. 

This will prevent you from losing the latest wiki content in the event of a loss of internet service. 

Windows: Ctrl+A to select all the text, Ctrl+C to copy, and Ctrl+V to paste. 

Mac: Command+A to select all the text, Command+C to copy, and Command+V to paste. 

Deleting pages 
Please note that students cannot delete pages. Therefore you are advised to rename your page 

(e.g. ‘DELETE’ or ‘IGNORE’) so that your lecturer knows to ignore this. 

Ordering pages 
The pages will be listed alphabetically, so it is recommended that you begin each page name 

with a number (e.g. 01, 02, 03…10, 11, 12) so that they will display in the correct order. 

Home page 
The Home page is your starting page. You cannot decide at a later date to use another page as 

the Home page, so keep this in mind when creating and editing your wiki. 
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Image copyright 
Please do not upload images found on the web into a wiki. Instead, use a link to the image and 

attribute ownership appropriately. 

 Tip: For Flickr images, go to Mashups and choose the Flickr Photo option. 

1. Copy the link to the image. To do this, you can usually right-click on the image and choose 

to copy the link, but some sites may have other ways to do this. If you cannot copy the link, 

you are probably not permitted to use the image on another website. 

2. Go to your wiki and edit a page (or create a new one). 

3. In the content editor, click the Insert/Edit Image icon. 

4. Paste the image link into the Image URL box. 

5. From here you can also change the image description, title, size and formatting. 

6. Click Insert. 

7. Unless you found the image on a site which explicitly states that no attribution is needed, 

you should follow the guidelines on the site for proper attribution. If there are no guidelines, 

include the image creator/owner name and the full web address. 

 Tip: The Flickr Mashup will enter attribution information automatically. 

8. Your lecturer may expect you to fully reference images you use. See Cite Them Right for 

guidance on referencing online images. 

Getting help 
Your lecturer is your first port of call regarding wiki content.  

If you have any technical issues please send an email to the itservicedesk@durham.ac.uk with 

‘duo Wiki Guidance’ in the subject heading. 

 

http://www.citethemrightonline.com/
mailto:itservicedesk@durham.ac.uk
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